Delaware Small Business Development Center

Start-Up Progress Check List
	NAME:
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	BUSINESS NAME:                             
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	CITY:                                          STATE:
	E MAIL:


Thank you for the information you have put together.

This will help us serve you better!

We will be able to assign a business advisor to help you after you send us this information.
Check [image: image1.png]


 each step when completed

 
Step 1: Basic training – Complete one of the three options.
I have attended or completed the following Start-Up Training

Delaware SBDC’s  Start Your Business Right 

Date Attended: ______________________
OR

I completed the following three online classes, including the evaluations
Developing a Business Plan - #1

 Targeting your Market - #5

 Preparing a Cash Budget - #4
Date completed _____________________

OR

I attended another Start-Up Training program 

Program:______________________________

Date completed: ________________________

Examples of other organizations who offer training are SCORE Delaware, the Womens’ Business Center and Delaware State University’s Center for Enterprise Development.
  

Step 2:  Putting some things on paper, and returning them to the Delaware SBDC
This form and the following two need to be completed and sent to the DSBDC

Readiness Assessment Tool

Business Development Questionnaire
These forms attached to this check list or sent previously.

Step 3: Complete Online Request for Counseling or the equivalent on paper and note that you have finished the Start-Up Checklist. To reach the online form sign in as a new visitor on our home page and then you will see the link to the Request for Counseling form. Or call one of our offices to have a paper form sent to you. 

We will be pleased to assign a Business Advisor to help you with your new business when you have finished these things. 
Send Forms to: 
In New Castle County                                                                                              
Attn: Intake Dept.

Email: mdd@udel.edu
Mail: Delaware SBDC

1 Innovation Way, Ste 301

 Newark, DE 1971

Fax: 302-831-1423
In Kent and Sussex Counties:

Email: mparr@udel.edu
Mail: Delaware SBDC

1 Innovation Way, Ste 301

 Newark, DE 1971

Fax: 302-854-6979
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